
 

  

 
 
 
 

 

 

Estate Manager 

 Central Team, QEGSMAT  

Permanent  

37 hours per week, 52 weeks per year 

POE £35,411 to £38,296 

 
QEGSMAT are seeking to appoint an enthusiastic Estate Manager for an immediate start to join our busy 
central team based in Ashbourne Derbyshire. 
 
The post holder will be dynamic, have good communication and negotiation skills, be highly organised 
and have a proven ability to work under pressure and respond to deadlines.  Experience of estate 
management is essential.     
 
This is an exciting opportunity to join a growing Trust of currently seven schools (Primary and 
Secondary) in Derbyshire, Derby City and Staffordshire.  The successful candidate will be responsible for 
ensuring the Trust’s estate is maintained to a high standard to support the delivery of outcomes for 
children and young people.   
 
The Trust’s values are for students to ‘Question, Explore; Give; and Succeed’. Our exceptional staff, 
strong leadership, motivated children, as well as excellent facilities, provide the successful formula for 
this. 
 
At QEGSMAT we believe and promote that exceptional workforce creates exceptional results; they 
transform lives and transform futures. We support every pupil to achieve their full potential and 
become a confident, resilient, and compassionate individual who can make a positive contribution to 
society. 
 
Why work for us? 
 
• Continual access to CPD opportunities. QEGSMAT works with a large number of organisations to 

develop staff to fulfil their aspirations and potential. We are committed to providing first-rate 
training and development to all our staff within this evolving Trust. 

• We are committed to promoting equality, challenging discrimination, and developing community 
cohesion. We welcome applications from all sections of the community. 

• All staff have access to our Employee Assistance Programme which provides confidential, 
independent and unbiased information and guidance 24/7. This can also include bespoke 
counselling sessions for staff if needed. 

• All roles are subject to nationally agreed terms and conditions of service. 
• Access to the Local Government Pension Scheme (LGPS) with employer contributions of 23.68% 

for support staff.   



 

  

• 22 days holiday rising up to 25 days after five years’ service; plus an extra 4 days’ leave (known 
as extra statutory and concessionary)  

• Family-friendly policies. 
• Access to Flu Vaccines. 
• Opportunity to work flexibly. 
 
QEGSMAT is also committed to safeguarding and promoting the welfare of children and young people 
and expects all staff and volunteers to share this commitment. It is a criminal offence to engage or seek 
to engage in regulated activity or regulated work with children, if you appear on the DBS barred list.  All 
appointments are subject to an Enhanced DBS check and be eligible to work in the UK. 
Further information about our commitment to Safeguarding can be found - 
https://www.qegsmat.com/documents/safeguarding 
 
Please be aware, the School/Trust may also consider performing an online presence check as part of 
their pre-employment checks. 
 
If you are interested and wish to have an informal conversation to discuss the role or would like to visit 
the school, we would be happy to arrange this.  Please call 01335 343685. Further details about our 
school can be found on our website: https://www.qegsmat.com/  
 
To apply for this position, please visit our Trust Website (https://www.qegsmat.com/current-vacancies/) 
where you can apply via TES. 
 
 

 
Closing date for applications:   11th December 2022 

Interview date:   TBC 

Salary:    POE £35,411 to £38,296 

Potential Start date:   ASAP 
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JOB DESCRIPTION- Estates Manager 

 

Post Title:  Estate Manager 
 
Reporting to:  Chief Operating Officer (COO) 
 
Scale:    POE £35,411 to £38,296 
 
Disclosure Level:  Child Workforce - Enhanced, Childs Barred list 
 
 

PURPOSE OF THE POST: 

Provide strategic management of the Trust’s estate. To ensure the estate is efficient, well 
designed and maintained in good condition so that pupils and students can thrive in a safe, 
secure and vibrant learning environment with the very best facilities. To provide advice and 
guidance on legislative requirements and good practice. 

 
MAIN DUTIES 
 
Estate Management 
 

• Develop, implement and maintain an Estate Strategy that supports the vision and values of the 
Trust. 

• Contribute to the development of the Trust’s asset management plan. 

• Develop and oversee the implementation of a programme of planned premises repairs and 
maintenance. 

• Plan and manage building projects and schemes of work, with support from external advisors 
where needed, paying particular attention to cost, quality, regulatory requirements, compliance 
with agreed specifications, timescales and safety.  

• Develop and implement strategies, systems and processes to improve the sustainability of the 
Trust and drive maximum efficiency from the estate.      

• Keep records and ensure accurate floor area and site plans are maintained.  

• Complete and submit returns as required, including the DfE’s land and buildings collection 
toolkit. 

• Develop and review Business Continuity Plans. 

• Arrange insurance on behalf of the Trust and its schools. 

• Support with managing the Trust’s soft facilities, including caretaking, cleaning, catering and 
grounds maintenance, ensuring best value for money.  

 
 



 

  

 
Health and Safety 
 

• Ensure the Trust properly discharges its duties under its Health and Safety Policy, the Health & 
Safety at Work Act, COSHH regulations and any other relevant statute, regulation or directive, 
and ensure that contractors operate in a safe manner.  

• Act as the Trust’s Project Manager and responsible Health and Safety Coordinator for 
Construction Design Management projects and to act as the Trust’s Asbestos and Legionella 
Control Manager and Health and Safety Co-ordinator.  

• Ensure that fire risk assessments and other statutory and non-statutory testing and inspections 
are completed in a timely manner by suitably trained and qualified personnel.  

• Co-ordinate and ensure implementation of the Trust’s responsibilities in relation to maintaining 
health and safety statutory documentation.  

• Review and develop policies in line with statutory requirements and manage any necessary 
consultation processes.  

• Ensure that buildings are always safe and secure and adhere to Health and Safety requirements 
and statutory Ofsted guidelines for the health and well-being of staff, students and visitors. 
 

Budgets and Reporting  
 

• Advise the COO on the level of investment required in the estate so that resources can be 
allocated to meet the current and future needs of the Trust. 

• Seek out opportunities to bid for additional funding and prepare and submit bids. 

• Manage delegated budgets and provide regular reports to the COO.  

• Procure goods and services in accordance with the Trust’s financial regulations and procedures, 
always ensuring best value for money. 

 
Line Management  
 

• Line management and appraisal of school Site Managers 
 
Methods of Working 
 
The post holder must: 

• Maintain confidentiality and observe data protection and associated guidelines where 
appropriate. 

• Maintain an awareness of Safeguarding Children and Child Protection. 

• Understand and comply with the Trust’s Health and Safety Policy in the performance of their 
duties and responsibilities. 

• Carry out the duties of the post in compliance with the Trust’s Equal Opportunities Policy. 

• Understand and comply with all other relevant Trust and academy policies. 

• Take an active part in appraising their own work against agreed priorities and targets in 
accordance with the Trust’s Appraisal Policy and professional development and supervision 
arrangements. 

• Undertake any necessary training associated with the duties of the post. 

• Carry out any other reasonable duties and responsibilities within the overall function, 
commensurate with the grading and level of responsibilities of the post. 



 

  

 

 
 

 
 
 

Person Specification 
 

Criteria Essential Desirable Evidence 

Qualifications Estate management related 
qualifications. 

 
 

NEBOSH General Certificate  
or equivalent. 
 

 

Knowledge & 
Experience 

Significant experience in estate 
management. 
 
Management of staff and 
contractors. 
 
Project management and 
planning and organising work. 
 
Practical experience of Health 
and Safety management. 
 

Premises management in a 
public building. 

 

Skills Highly organised and systematic 
with drive and enthusiasm.  
 
A flexible and adaptable 
approach. 
 
Effective time management skills. 
 
Able to build effective 
relationships with others and 
work effectively as part of a team. 
 
Ability to show initiative and work 
with minimal supervision. 
 
Excellent verbal and written 
communication skills.  
  
Effective negotiation skills. 
 
Able to effectively lead, manage 
and motivate others. 
 

  



 

  

Strong numeracy and literacy 
skills. 
 
Proficient user of ICT. 

 

Personal qualities Committed to personal and 
professional development with a 
willingness to undertake training 
necessary to enhance service 
delivery 

 

  

 
PRINT NAME ____________________________________________________ 
 
SIGNATURE ____________________________________________________ 
 
DATE  ____________________________________________________ 
 
 
 
 
 
 
 
 
 
 
 
 
 


